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PURPOSE:
To have a written institutional policy for notice to a trainee of an adverse disciplinary action taken by the Program Director on behalf of training program faculty.

POLICY STATEMENT:  
The following procedure will apply when an adverse disciplinary action is taken by a trainee’s clinical department:

1) Notice by the Program Director to the affected trainee with copy to the department chair;
2) Copy of notice of disciplinary action submitted by the Program Director to the Office of Graduate Medical Education within three (3) working days of the formal communication to the affected trainee;
3) Copy of notice of disciplinary action filed in the trainee’s permanent file; and
4) Copy of any correspondence by trainee regarding the disciplinary action submitted to the Office of Graduate Medical Education (withing three (3) working days) with copy also filed in the trainee’s permanent file 

With the exception of a notice of Recommendation for Dismissal and Non-Reappointment Notice, the Performance Deficiency Alert and Review form should be utilized for notification of an adverse disciplinary action to a trainee.  (A sample of the referenced form is attached.)

*Examples and definitions of disciplinary actions are provided in the Graduate Medical Education Institutional Handbook of Policies and Procedures.

